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1. Rationale 

Clontarf Aboriginal College’s Behaviour Management Policy honours our mission by 

highlighting the value we place on creating a supportive, safe and positive college 

environment where staff, students and parents/guardians become known and valued 

members of our college community. 

 

Clontarf aims to: 

 Create a positive environment within the college and classroom.  

 Create a caring college environment where the rights and responsibilities of 

the individual are recognised and respected. 

 Recognise those members of the college community whose exemplary 

behaviour and care promotes a positive and caring college environment. 

 Establish a set of rules that protects the rights of all individuals. 

 Establish a clear set of consequences for individuals who do not accept their 

responsibilities and break rules. 

 Establish procedures so that conflicts can be resolved in a positive and non-

violent manner. 

 

The rationale for developing whole-college classroom and grounds rules, rights and 

responsibilities and behaviour management procedures, including reward systems, is to 

promote positive and responsible behaviour, which ultimately is self-managed.  Through 

consistent application throughout the college, students will understand the expectations of 

them in regard to managing their own behaviour and the importance of treating others with 

respect and care. 

 

The Australian Government’s National Safe Schools Framework (NSSF) adopts a whole 

school approach to safety and wellbeing. It provides a comprehensive range of evidence-

informed practices to guide schools in preventing and responding to incidents of 

harassment, aggression, violence and bullying and to implement their responsibilities in 

relation to child protection issues. 

The National Safe Schools Framework is based on the following overarching vision: 

All Australian schools are safe, supportive and respectful teaching and learning communities 

that promote student wellbeing. 

 

 



 Page 2 
 Behaviour Management Policy 

In the NSSF, a safe and supportive school is described in the following way: 

In a safe and supportive school, the risk from all types of harm is minimised, diversity is 

valued and all members of the school community feel respected and included and can be 

confident that they will receive support in the face of any threats to their safety or 

wellbeing. 

 

The Guiding Principles of the National Safe Schools framework 

This Framework is underpinned by the following guiding principles that represent 

fundamental beliefs about safe, supportive and respectful school communities. These 

guiding principles emphasise the importance of student safety and wellbeing as a pre-

requisite for effective learning in all school settings. 

Australian schools: 

 affirm the rights of all members of the school community to feel safe and be safe at 

school 

 acknowledge that being safe and supported at school is essential for student 

wellbeing and effective learning 

 accept responsibility for developing and sustaining safe and supportive learning and 

teaching communities that also fulfill the school’s child protection responsibilities 

 encourage the active participation of all school community members in developing 

and maintaining a safe school community where diversity is valued 

  actively support young people to develop understanding and skills to keep 

themselves and others safe 

 commit to developing a safe school community through a whole-school and 

evidence-based approach 

The nine key elements that schools need to have in place to implement the NSSF are 

described in the Framework as: 

1. Leadership commitment to a safe school 

2. A supportive and connected school culture 

3. Policies and procedures 

4. Professional learning 

5. Positive behaviour management 

6. Engagement, skill development and safe school curriculum 

7. A focus on student wellbeing and student ownership 

8. Early intervention and targeted support 

9. Partnerships with families and community 
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Clontarf Aboriginal College’s Behaviour Management (students) Policy acknowledges and 

supports the research evidence that suggests the development of resilience, positive self-

esteem, empathy, cooperation, friendship skills, social skills, team work and decision-

making, emotional management and conflict resolution, can help protect students from the 

harmful effects of bullying, as well as help them build positive peer relationships. 

 

2. Definitions 

2.1 Bullying is when, over a period of time, an individual or a group intentionally harm a 

person, who finds it hard to stop this behaviour from continuing. 

Additionally, bullying can be characterised as: causing distress, not only at the time of the 

attack but also by the threat of future attacks; and, an imbalance of power (that is 

inappropriate and where there is an intention to hurt). 

Its nature may be: 

 verbal - name-calling, put-downs, threats (spoken, written, electronic or cyber 

which may also apply to the following points) 

 physical - hitting, tripping, punching, throwing objects, stealing 

 social – ignoring, hiding, ostracizing 

 psychological – stalking, threatening looks, spreading rumours, damaging 

possessions² 

 

2.2 Harassment is any unwanted, unwelcome or uninvited behaviour which makes a person 

feel humiliated, intimidated or offended. (Adapted from Catholic Education Commission 

of Western Australia Policy, Harassment in School, 1998). Harassment can be seen as 

one form of bullying. 

 

Bullying and harassment are often thought of separately, however, both involve a more 

powerful person or group oppressing a less powerful person or group, often on the grounds 

of ‘difference’. These differences can be related to culture, ethnicity, gender, sexuality, 

sexual orientation, ability or disability, religion, body size and physical appearance, 

personality, age, marital status, parenting status or economic status. (Bullying. No Way! 

website cited in the National Safe Schools Framework, 2003). 

Unlike bullying and harassment, violence is not necessarily associated with an imbalance of 

power. It can occur between people of equal power. It implies extreme forcefulness, usually 

(but not always) of a physical kind. (Rigby, cited in the NSSF, 2003). 

 

3. Scope 

This policy applies to Clontarf Aboriginal College. 
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4. Principles 

 

 Overview of Behaviour Management at Clontarf 

 

A Whole College Approach 

 

 A whole college approach to behaviour management 

 Strong collaboration and communication with all stakeholders in the development and 

implementation of the behaviour management plan 

 

Positive College Environment 

 

 A caring, safe and positive college environment which encourages a strong sense of 

belonging 

 

Proactive Prevention 

 

 Appropriate instructional strategies and pedagogies, which are relevant, engaging, 

address the needs of the students and cater for individual difference. 

 Proactive preventative measures such as the teaching of social skills ; surveys and self-

reflections 

 

Relationships 

 

 Positive relationships and a sense of mutual respect existing between members of the 

college community. 

 Parents/Guardians kept informed about their student’s behaviour and progress. 

 

Rules 

 

 A clear set of rules and policies 

 Fair but effective consequences for those who misbehave. 

 

Routines and Roles 

 

 Stakeholders aware of their roles and responsibilities 

 Operational procedures for the implementation of the Behaviour Management Plan in 

place, and known and followed by staff. 

 

Resources 

 

 Sufficient resources allocated to behaviour management in the college 

 An infrastructure to manage resources 
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Review 

 

 Review and reflection processes in place to monitor student behaviour and plan for 

improvement. 

 

 Positive College Environment 

 

Here at Clontarf we aim to create a caring, safe and positive college environment by helping 

students, staff and parents/guardians to become known and valued members of our college 

community. Some of the ways we work to achieve this aim: 

 

College Environment 

 Welcoming reception area 

 College vision / mission statement at the front of the college 

 College grounds neat and well maintained 

 Classrooms neat, orderly and in good repair 

 Equipment, furniture and facilities in good repair 

 Common reward/consequence system – points system 

 

Classroom Environment 

 Classroom aesthetically pleasing and student-centred 

 Positive message posters up in room 

 Acknowledgement of student birthdays (stickers, awards etc.) 

 Explicit teaching of appropriate social skills 

 Appropriate instructional strategies and pedagogies 

 Incentives – E.g. Lucky dips, stickers, stamps, prizes, group points, and college raffles. 

 

Learning 

 Providing an appropriate and flexible curriculum 

 Providing engaging, instructional strategies 

 Providing pedagogy which caters for different learning styles and individual needs 

 Providing learning programs which enable students to experience some success 

 Provide individual education plans, curriculum adjustment plans and individual 

behaviour plans where necessary 

 

Recess/ Lunchtime Activities 

 Competitions 

 Library open at lunchtime 

 Special lunches 

 Special projects 

 Quiet activities provided – music, jigsaws etc. 

 Active activities planned 
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Behaviour Management Plan 

 Certificates of Appreciation /Assemblies 

 End of term rewards and Awards 

 Verbal acknowledgement of positive behaviour 

 

College Based Presentations 

 Work Place Awards 

 Certificates of Appreciation  

 Thank you cards/letters 

 Principal Award  

 End of Year Awards – Presentation 

 

External Competitions or Awards 

 Awards from academic or other competitions 

 

Public Acknowledgement / celebration of student achievement 

 Acknowledgement of student achievement outside of college hours 

 Acknowledgement of student achievement in newsletter 

 Articles in local newspapers 

 Displays of student work around the college e.g. front office display 

 Entering work in competitions 

 Students referred to Principal/Leadership Team members with samples of good work 

 Assemblies 

 Community Meetings 

 College Website 

 

Responsibilities that give a sense of purpose for students at risk 

 Special responsibilities in the classroom 

 Leadership Program  

 Modified Programs 

 Modified Timetables 

 

Performance 

 Enterprise 

 Dance 

 Possible drama opportunities 

 Talent Shows 

 Fashion Parades 

 Music 
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Giving Students Responsibility 

 Peer Mediators 

 Student Meetings 

 Fundraising projects 

 Roles in special events e.g. Harmony Day 

 Student newsletter 

 Paraliturgies/Liturgical Celebrations 

 Leadership Groups 

 

Parents/Guardians 

 Parent Information Session 

 Tours of Learning 

 College fundraising activities 

 Using expertise in different ways e.g. showing art work 

 

Community Members 

 Mentors 

 Boarding Staff 

 Academies  

 

Staff 

 Social activities for staff and an acknowledgement of effort 

 Special lunches / morning teas 

 Sharing a meal 

 Social events 

 

Self-Improvement / Peer Support Programs 

 Academy programs 

 Individual support through Youth Worker and other relevant staff. 

 

Student/ Family Services 

 Nurse/Doctor 

 Aboriginal liaison officers 

 College Social Worker 

 Outside agencies for students  

 Boarding Staff 

 Dentist 

 Hearing & Vision services 

 

Sporting 

 In - house Sports competitions 

 Lunchtime sports competitions 
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 Building Positive Relationships  

 

Here at Clontarf we believe that while rules are necessary, they do not change behaviour like 

positive action and interaction does. By valuing and developing positive relationships, and by 

implementing behaviour management procedures effectively, we can improve that 

interaction. 

 

These relationships include: 

 Staff  – student 

 Student – student 

 Teacher – Teacher /staff-staff 

 Teacher – Parent/guardian /staff - parent-guardian 

 

While it is unrealistic to expect that all people will have perfect relationships all the time, by 

making an effort to develop respectful relationships most of the time, we believe we can 

make a significant contribution towards a caring and positive college environment, and good 

student behaviour. 

 

We believe we need to work at building relationships. When we have to discipline students 

it should be done so in a manner that will not damage our relationship with them. When 

consequences are required, they should be applied in an impartial and non-emotional way if 

possible. Students should understand that they have chosen to receive that consequence as 

a result of their actions.  

 

We believe that students should be given every opportunity to make ‘a fresh start’ after 

inappropriate behaviour/s have been dealt with and that each student has the right to not 

be labelled by staff, students or parents/carers (e.g. ‘she’s a trouble maker’). 
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Responsibilities of Stakeholders 

The Principal is responsible for and agrees to: 

 Ensure that the College Behaviour Management Plan is developed through a 

process of consultation and regular review. 

 Maintain regular communication with teachers about individual student 

behaviour concerns in the classroom. 

 Ensure that the College Behaviour Management Plan includes: 

 a description of our college’s approach to positive behaviour management 

 the rights and responsibilities of members of the college community 

 the roles and responsibilities of stakeholders 

 the college rules, classroom rules, code of behaviour and other behavioural 

standards used in our college 

 mechanisms for achieving a supportive culture within the college 

community 

 the college’s approach to prevention of violence, harassment and bullying 

 the college’s approach to resolving conflict when problems arise 

 a hierarchy of consequences and sanctions for disruptive students 

 procedures for informing and involving parents should a behavioural 

difficulty arise 

 mechanisms for monitoring and reviewing the college’s behavioural 

management plan 

 suspension review procedures 

 

Teachers are responsible for and agree to: 

 Participate in the development and implementation of the College’s 

Behaviour Management Plan. 

 Set consistent and achievable standards. 

 Give consideration to student seating and classroom layout. 

 Prepare each lesson thoroughly. 

 Give clear instructions, teach at the student’s level, choose the time for the 

lesson carefully, use motivation techniques, cater for a variety of interests, 

and be flexible and adaptable in approach. 

 Maintain regular communication about individual student behaviour 

concerns and the strategies they have in place to deal with them. 

 Create a positive classroom environment and reinforce appropriate 

behaviour by encouragement, reward and praise.  

 Use positive reinforcement – positive incentives must be earned rather than 

just given, verbal encouragement should be the most used incentive, a 

variety of positive incentives should be used, every child should be given the 

opportunity to earn and receive acknowledgement of their positive and 

responsible behaviour. 

 Work on developing good student relationships by getting to know each 

child and taking a genuine interest in them. 
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 Be conversant with and implement classroom management practices and 

procedures which reflect current good practice. 

 Set a positive example by good role modelling. 

 Be alert to disruptive students and be prepared to use the college behaviour 

management plan consistently for inappropriate behaviour. 

 Be aware of the college and classroom rules and display them in the 

classroom. 

 Be consistent in approach and fair in application of behavioural 

consequences. 

 Focus on the student’s behaviour rather than the student. 

 Allow student’s the opportunity to participate in the formulation of the 

classroom. Rules - rules should complement all of the stated rights of the 

college community. 

 Place an emphasis on the resolution of difficulties and conflict. 

 Complete an incident report whenever there are major behavioural 

incidents or problems requiring resolution (attach student behaviour plan 

where applicable).  

 Complete and file the nature of any verbal interviews conducted with 

parents regarding concerns over student behaviour – whether incidentally, 

over the phone or face to face. 

 Follow up and follow through on behaviour management issues. 

 Communicate regularly with parents – both positive and negative 

behaviours. 

 Actively support other staff members who may be having behaviour 

management problems, including relief teachers. 

 Be punctual to class and when on duty. 

 

When problems arise teachers should attempt to resolve them in a calm, fair and consistent 

manner by following the College Behaviour Management Plan. 

 

Students are responsible for: 

 Actively participating in the education process within the Clontarf 

community; and 

 Behaving in a way that meets the expectations of the College. 

 

Parents and Caregivers are encouraged to: 

 Be proactive in developing positive partnerships with the college to achieve 

optimum outcomes for the student. 

 Ensure that the student participates in the educational program 

 Communicate issues and concerns that may impact on their student’s 

behaviour, performance or progress at college. 

 Actively support the implementation of the college’s Behaviour 

Management Plan.  
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 Whole College Code of Behaviour 

 

The four main overarching codes of behaviour that are expected by all members of the 

Clontarf College Community include: 

1. CARE 

2. COURTESY 

3. RESPECT 

4. RESPONSIBILITY 

 

 Whole College Code Wheel 

These four main codes are supported  by the College Code Wheel . 
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It is expected that all members of our college community will show: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Care  for others. 

 for the school 

environment. 

Responsibility 
 by being well 

presented. 

 by being punctual and 

prepared. 

 by doing their best. 

Respect  for others and their 

property. 

 for school rules. 

Courtesy 
 by acknowledging 

others. 

 by speaking politely. 

 by using good manners. 
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Our College Code Wheel gives an overview of our main college codes that 

support our four main codes of behaviour – care, courtesy, respect and 

responsibility. 
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5. Procedures 

 

 Rights, Responsibilities and Rules  

 

Rights, responsibilities and rules are inextricably linked and need to be considered in 

conjunction with each other.  

 

It is each teacher’s responsibility to regularly refer to the rights and responsibilites, the Code 

of Behaviour / wheel and college rules incidentally throughout the year. 

 

Individual class rules are to: 

 be written in such a way as to reflect the rights and responsibilities of the whole college 

 be jointly constructed with the students so that they have some ownership of the rules 

 be clearly displayed in the classroom  

be referred to often  when dealing with inappropriate classroom behaviour. 
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All students here at Clontarf have certain rights and responsibilites. 

 

 

As a student you have the 

RIGHT to: 

As a student you have the 

RESPONSIBILITY to: 

LEARN WITHOUT BEING 

DISRUPTED. 

 Make sure that your behaviour is not 

disrupting the learning of others. 

 Support the teacher and peers by 

listening, helping, cooperating and 

behaving responsibly. 

WORK AND PLAY IN A SAFE, 

FRIENDLY AND CLEAN 

ENVIRONMENT. 

 

 Respect the school property and 

environment. 

 Help to keep classroom and outdoor 

areas clean and tidy. 

 Walk on paved areas and around 

corners.  

 Play fairly; include others, no rough play. 

 Treat other students, staff and visitors in 

a friendly and respectful way. 

 Think about how we speak and act 

towards others. 

BE TREATED WITH RESPECT, 

COURTESY AND HONESTY. 

 

 Treat everyone with respect. 

 To show good manners and courtesy to 

others. 

 Include others. 

 Own up and tell the truth. 

 Not to gossip, tell secrets, or spread 

untruths about others. 

 No negativity through social media –e.g. 

Facebook 

BE PROUD OF YOUR 

ACHIEVEMENTS. 

 To develop your potential and help 

others to do the same. 



 Page 16 
 Behaviour Management Policy 

 

All staff here at Clontarf have certain rights and responsibilites. 

 

  

As a staff member you 

have the RIGHT to: 

As a staff member you have the 

RESPONSIBILITY to: 

TEACH WITHOUT DISRUPTION. 

 

 Be well organised and provide 

relevant and challenging educational 

programs. 

 Deal effectively with students whose 

behaviour disrupts the learning of 

others. 

WORK IN A CLEAN, SAFE 

ENVIRONMENT. 

 

 Help to keep classrooms and outdoor 

areas clean, tidy and secure. 

 Make sure that the college 

environment is safe. 

BE TREATED WITH RESPECT, 

COURTESY AND HONESTY. 

 Treat others with respect, courtesy, 

consideration and honesty. 

BE SUPPORTED BY THE WHOLE 

COLLEGE COMMUNITY. 

 Support the college’s ethos, policies 

and procedures. 

 Communicate effectively and 

respectfully with other staff, students 

and parents. 
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All parents/guardians here at Clontarf have certain rights and 

responsibilities. 

 

As a parent you have the 

RIGHT to: 

As a parent you have the 

RESPONSIBILITY to: 

BE TREATED WITH RESPECT, 

COURTESY AND HONESTY. 

 Treat all members of our College 

community with respect, courtesy and 

honesty. 

 Be positive towards the student’s 

education. 

BE INFORMED ABOUT YOUR 

CHILD’S PROGRESS AND 

BEHAVIOUR. 

 Make sure that your child attends 

College. 

 Support the school rules. 

 Support the learning program at 

home by facilitating homework if 

given. 

EXPECT YOUR CHILD TO 

PARTICIPATE FULLY IN THEIR 

EDUCATIONAL PROGRAM. 

 Communicate any information that 

may affect the student’s behaviour or 

performance at college. 

 Ensure that your child’s physical and 

emotional needs are met. 

COMMUNICATE ISSUES 

RELATED TO YOUR CHILD IN AN 

APPROPRIATE FORUM, AT AN 

APPROPRIATE TIME. 

 Contact the class teacher first, to 

communicate any concerns, questions 

or seek clarification. 

 Contact the House Coordinators & 

Deputies if required. 

 Contact the Principal for further 

clarification if necessary. 

Please contact the college to let us know when visitors 

such as counsellors or therapists are visiting the college for 

the student. We need permission, from you, for them to see 

the student. 
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 Students must follow the instructions of staff at all times. 

COLLEGE UNIFORM 

 Students are to dress in accordance with the College Uniform Guidelines. 

 Hats must not be worn in the classrooms. 

STUDENT ACCESS AREAS (refer to ‘Out of Bounds’ map) 

 Students are only permitted in designated areas of the College. 

 Students are only allowed in classrooms where a staff member is present. 

 The following areas are out of bounds to all students: 

o Car park and roadways 

o Area outside the College 

o Staffroom and office areas (unless student has a teacher present) 

STUDENTS OUT OF CLASS DURING A LESSON 

 Students out of class during lesson time must have an appropriate reason and the 

relevant class pass. 

BEHAVIOUR 

The following behaviours are not acceptable at our college: 

 Spitting 

 Obscene language or swearing 

 Verbal or physical abuse of others, harassment or fighting 

 Throwing objects in a dangerous way 

 Splashing, squirting, or wetting other students 

 Rough or dangerous games 

 Running in classrooms or hallways 

 Swinging on poles 

 No graffiti 

 No footballs and/or basketballs in the classroom 

 No kicking or bouncing balls in certain areas, during class transitions 

ITEMS NOT PERMITTED AT COLLEGE 

 Chewing gum 

 Knives, weapons or any kind of dangerous implement or explosive device 

 Laser pointers 

FOOD AND DRINKS 

 Students are expected to use good manners at all times 

 Water bottles can be taken into class. 
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DRUGS AND OTHER SUBSTANCES 

 The use or possession of alcohol, tobacco, illegal drugs or other illicit substances by 

students will not be tolerated at this college and strong consequences will apply which 

will involve the police. 

 Students in the company of others using alcohol, tobacco, illegal drugs or other illicit 

substances will also face consequences. 

 Trading, supplying or selling of any drugs, including medication such as ADHD tablets  

is considered a very serious offence and the police will be notified. 

 

VIOLENCE AND THREATS 

 No violence or threats of any kind will be tolerated.  If an incident occurs, notify the 

Principal.  The student may be sent home if the situation warrants it.  The student then 

needs to be willing to problem solve the situation before returning. 

 

MEDICATION 

 Students on medication will need to hand in their medication with notification from 

parents to reception.  A staff member will administer when necessary. 

 

VEHICLE BEHAVIOUR (Including college bus; college car and permitted private transport) 

The following inappropriate behaviour will not be tolerated in college or permitted private 

vehicles: 

o No finger signs or calling out 

o No body parts outside of the windows 

o No unkindness or throwing things 

o No disturbing the driver 

o No graffiti or vandalism 

If students fail to abide by the above rules, the driver will return to the College or the 

student will be picked up. 

 

MOBILE PHONES/IPODS/IPADS/ELECTRONIC DEVICES 

 All electronic devices such as mobile phones/iPods/iPads (including head and ear 

phones) to be kept out of sight, in school bags, switched off, or on ‘silent’ until the end 

of the school day. If these items are seen they will be confiscated by staff and returned 

at the end of the day. 
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 General Procedures for Managing Out of Class Behaviour 
 
Duty teachers are responsible for the safety and acceptable behaviour of students in the areas they 
supervise. 
 
Duty teachers – 

 should be punctual 

 should be visible and mobile 

 should praise and encourage positive communication 

 should move students on the first bell 

 should ensure all footballs/basketballs are collected 

 move students on the first bell 

 should collect footballs and basketballs 

 may use some of the following strategies for minor breaches of the college rules: 

o call the student aside and motivate him/her towards positive behaviour 

o sit the student out of the area for a few minutes 

o have the student stay with the teacher for a short period of time 

o refer students to our college rules and agreed code of behaviour 
 

Acknowledgement of Positive College ground Behaviour 
 
When students demonstrate genuine respect and care for others by acts of kindness, courtesy, 
awareness of the college environment or simply positive behaviour, this will be acknowledged and 
rewarded by:   

 Positive verbal acknowledgement 

 Positive body language – a smile, nod, a shake of the hand. 

 Communication to staff about consistent good behaviour/ or an action 

 Whole college Rewards – in recognition of positive interaction throughout the term 
the College will celebrate through rewards such as extended break times, raffle 
tickets, College Incursion, Free Dress Day/Crazy Hair Day, Special Morning Tea, 
Lunches, acknowledge in Assembly etc. 

 

 Serious ‘One Off’ Misdemeanours 

If a ‘one off’ incident is deemed serious enough (e.g. bullying, wilful property damage, verbal abuse, 

causing deliberate physical harm, deliberately disobeying a teacher’s instructions, stealing, 

vandalising property), it requires immediate and automatic removal of the student from the area.  

Consequences may include a combination of the following: 

 Stern Warning – parents/guardians  notified 

 Detention - Lunch time/s or after college and parents are notified 

 In-college Suspension – parents notified 

 Out of College Suspension – parents notified 
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 Detention 

It is at the discretion of the Principal or delegate, depending on the severity of the incident and the 

student’s history in relation to behavioural issues as to whether a college time or after College 

detention will be issued. 

Students on detention complete a Behavioural Journal and then sit quietly until the end of 

detention. Copies of the Behavioural Journals are sent home with the students for their 

parent’s/guardians to sight.  Originals are filed at the College. 

Detention time is preferably to be held the very next day after the detention has been given, or 

immediately. 

A teacher, with the approval of the Principal, has the authority to detain a student after college 

hours for reasons such as idleness in class, unpunctuality, disobedience or something similar – other 

than inability to learn. 

If the detention exceeds half an hour during College hours a report on the particular circumstances 

needs to be written and given to the Principal. 

In general, a teacher may not detain a child during certain times, except in exceptional 

circumstances.  

An In House Detention can occur without parental consent, but will require a follow up call to 

parents/guardians. The will occur at the Principal’s discretion. 

 

 In House Suspension 

This will be held at the College. The student will sit and complete work.  There is to be no contact 

with other students.  One staff member will be allocated to supervise.  Recess and lunch breaks will 

be taken at different times to the rest of the college. In House Suspensions may also be issued 

following a serious incident.  

 

 Out of College Suspension 

Clontarf policy on ‘Out of College Suspension’ is guided by the policy of the Catholic Commission of 

WA, which states: 

“Suspension means temporary withdrawal of a student’s rights of attendance at college.  It is a 

disciplinary measure which may be invoked by the Principal, where a student’s conduct and 

behaviour are deemed prejudicial to the good order or reputation of the college.” 

 (Catholic Education Commission WA Policy, July 2009) 

Parents will be notified of a pending or proposed suspension so that steps can be taken to avoid this 

course of action.  The Principal will take into account all previous circumstances and will consult with 

key staff prior to invoking an out of college suspension. 

A suspension will not proceed without formal telephone contact with the parent(s)/caregiver(s), 

followed by written notification. 
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When the student is suspended for more than one day the parent must contact the college to 

arrange a suitable time to meet with the Principal and Psychologist.  A student should not be 

suspended for more than five consecutive days. 

 Exclusion 

In determining whether to pursue this course of action, the Principal will consider and implement 

the principles and procedures of the Catholic Education Commission Policy Statement “Exclusion of 

Students for Disciplinary Reasons”. 
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MANAGEMENT OF STUDENT BEHAVIOUR PROCESS  

Positive Classroom Environment 

Staff to maintain a positive classroom environment. 

Classroom management plan and classroom rules established. 

Classroom 

Teacher  
To deal with low level behaviour issues:  

 Adjust learning environment and program. If behaviour is related to lack of engagement or 

achievement, consider and implement alternative / low level classroom management teaching 

strategies. See Student Remediation/Behaviour Checklist. 

Misdemeanours 

 Minor breaches of classroom norms/tasks, e.g. 

lateness to class, failure to bring books to class, 

fooling around, constant talking, not doing 

assigned tasks, swearing. 

 Persistent breaches of classroom norms/tasks. 

 Classroom disruptions, e.g. throwing object, 

talking 

 Loudly, walking around the room, clowning 

around. 

 Littering, chewing gum. 

 Graffiti. 

Appropriate Responses 

 Clearly outline to student the inappropriate 

behaviour. 

 Points System 

 Relocate student in class/suitable seating 

arrangements. 

 Detention organised by staff. 

 Discuss student with HR Teacher, Social Worker, 

and Year Coordinator. 

 Phone parents. 

STAGE 1 

 

Classroom 

Teacher  

To deal with repeated low level behaviour issues that disrupts the learning of others:  

 Talk to support staff (Year Coordinator, ALO, Social Worker, Academy Staff etc. for assistance and 

background knowledge of the student and possible strategies.  

 Consider if the student needs ‘chill out’ time. Pastoral approach - option of leaving class for short time. 

Student must take coloured card to chill out area. Inform admin area of students’ whereabouts or 

enable a TA or peer to accompany the student. 

 Individualised In-Class Behaviour Management (e.g. in-class isolation, withdrawal, Individual Behaviour 

Management Plan, positive reward system etc.)  

 Contact Parent/Guardian either by: telephone call home indicating concern, Letter of Concern, using 

ALOs to do home visits etc., as necessary.  

 Teacher records information on MAZE.  

STAGE 2  

 

House 

Coordinator  

 

 

To deal with repeated inappropriate behaviour:  
 

Teachers to refer to Year Coordinator/Leadership Team 
 

HOUSE COORDINATOR: (options available)  

 Counseling to support student to manage own behaviour (Social worker) 

 Behaviour reflection process to develop a ‘Target Goal Sheet’ / mentoring process / positive incentive 

process.  

 Parent/Guardian contact.  

 Progress report, if required.  

 Meeting with parent/guardian, teacher and support staff / agencies, if required.  

 Modified program, if required. (e.g. Work Experience)  

 Time Out 

 Suspension (In-School) after discussion with Principal or delegate. 
 Case conference developing a formal Individual Behaviour Management Plan/Contract/Mediation 

Agreement with appropriate parties.  

STAGE 3  

 

Deputy 

Principal 

& 

Principal  

To deal with recurring inappropriate behaviour: 

(E.g. Students who are continually reaching Stage 3)  

 Year Coordinator refers student to Deputy 

Principal 
 

DEPUTY PRINCIPAL:  

 Parent / Guardian contact.  

 Case conference developing a formal Individual 

Behaviour Management Plan / Contract / 

Mediation Agreement with appropriate parties.  

 In School Suspension 

 Suspension (Out-of- school), if necessary. 

 Loss of Good Standing (Contract). 

To deal with serious behaviour issues:  

(E.g. Serious verbal/physical abuse of student or 

staff member or fighting) 

 Use the Pass System – Time Out Pass, or 

Assistance required card. 
 

PRINCIPAL: 

 Counseling  

 Mediation  

 Case conference developing a formal 

Individual Behaviour Management Plan/ 

Contract/Mediation Agreement/counselling 

with appropriate parties. 

 Principal’s Interview student and/or parents    

 Suspension (Out-of-School) – follow suspension 

procedure. 

 Expulsion – Follow CECWA policy.  
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CLONTARF CLASSROOM BEHAVIOUR 

INFORMATION FOR TEACHING STAFF 

Managing Classroom Behaviours 

 Know your students – this helps to pre-empt situations 

 Know the ‘triggers’ 

 Be sincere and take an interest in each student 

 Vary your approach in teaching, what might work for one may not work for another. 

 Be organised – know what you are going to teach, have work ready for students, if using 
equipment make sure before the lesson that everything is in working order.  Have other 
strategies/lessons on hand if the lesson is not working 

 Cater for individual learning styles 

 Be punctual – begin and end lessons on time, insist that students are also on time 

 Teach and model appropriate behaviours 

 Supervise all students at all times. 

 Establish basic classroom routines encompassing things that are done repeatedly and 
adhere to your routine 

 Be familiar with the college rules and policies and enforce them 

 Keep directions/orders to a minimum 

 Speak distinctly and correctly and ensure all written work on the board or on paper is 
clear and correct 

 Mark and correct work as soon as possible 

 Provide choices if necessary 

 Defuse power seeking behaviours with humour, redirection etc. 

 Insist on general cleanliness and order in the classroom and out. If room is shared ensure 
that the room is left tidy after each lesson. 

 Make effective use of the Teaching Assistant 

 Other rooms can be used as part of a student’s program by arrangement if teachers are 
present. 

 If students are sick, tired, ill or emotionally out of kilter see if they need to go for 
assistance in the sick bay , have some medication, or need to discuss the problem with 
the ALO, social worker, leadership team or principal. 

 

While we acknowledge that each teacher here at Clontarf will have his or her own style of classroom 

management and that the year level of the students should be taken into account, it is important that 

there is a consistent and fair ‘whole school’ approach to behaviour management. 
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Managing Conflict Situations: 

Minor conflict situations can be minimised following the above strategies e.g. students not on task, 

out of uniform, not acting rationally etc. 

 

Major conflict e.g. disruptive refusal to follow instructions, student-student conflict; 

 Send student to admin. 

 A combination of either the college Leadership Team, Social Worker or relevant staff 

member will try and resolve the problem. 

 Make use of the ‘time out’ or the ‘chill out’ area. 

 

Severe Conflict involving violent or threatening behaviours; 

 Do not deal with the situation in front of other students. 

 Isolate the child by sending them to administration, if child is unwilling to go, send another 

student with the relevant card/pass? 

 If necessary remove other students from the situation by shutting the door, moving to 

another area. 

 Students not involved need to be kept on task, keep things as normal as possible. 

 Do not discuss the situation with other students. 

 One person from admin will be available at all times. Admin. Staff will try and calm the 

student and resolve the problem if possible. 

 Teachers in classrooms need to ensure that their class witnesses as little as possible of the 

conflict. 

 

Specific Situations: 

 Self-harm/suicide: Students at risk of self-harm or using conversation about suicide need to be 

referred as early as possible to the Leadership Team and/or the social worker. We will assess 

their risk level and take action.  This is always done with circumspection and student peers rarely 

know about hospital referrals.  

 Drug Use: If staff suspect that a student has been using drugs illegally they need to notify a 

leadership Team member or the social worker. 
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Serious Breaches: 

 For more serious instances of bad behaviour, the student’s enrolment maybe suspended.  

Exclusion from Clontarf College may result in extreme circumstances.  Exclusion is the 

prerogative of the Principal. 

 Suspension will only be given if the student has violated the rights of other members of the 

college community in a wilful or continual manner, has seriously compromised their safety or 

that of another student(s) or staff member, has threatened or bullied, has failed to respond to or 

respect a staff member, or has significantly compromised the reputation of the college. This is a 

disciplinary measure which may be invoked by the Principal. 

 The use or possession of illicit drugs or alcohol on college property or at college functions or acts 

of physical violence towards a student or staff member will result in immediate suspension of 

the student(s) involved. This will lead to involving the police and may result in forfeiture of the 

right to retain a place at the college. 
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Framework for Schools Dealing with Bullying Available on request: 
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